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Students are responsible to make arrangements at approved practicum sites relative to their 
specialization and are required to agree upon the: 

a) duties and responsibilities associated with practicum,
b) requirement for students to work physically on site,
c) supervisor that works closely with the student through the duration of the practicum,
d) accomplishment of the student’s 10 goals,
e) work schedule and total number of hours of work,
f) student cc’ing the site supervisor on every biweekly log,
g) necessity of student educator professional liability insurance,
h) completion of mid-term and final evaluations, and
i) expectations associated with the final project.

GRADING: 
Student performance is evaluated as a letter grade derived from the student’s practicum proposal,
bi-weekly logs, supervisor mid-term and final evaluations, and the instructor’s assessment of the 
final project.  

Practicum Proposal 10% 
Bi-Weekly Logs 15% 
Project Report  25% 
Supervisor Mid-Term Evaluation 25% 
Supervisor Final Evaluation  25% 

100% 

COURSE REQUIREMENTS:

Practicum Proposal 
Students are required to complete the Practicum Proposal form on page 13 and present the
information to the faculty advisor overseeing the internship prior to registering for the practicum 
or making arrangements with the site supervisor. If you are conducting the practicum at your 
place of business, you must perform duties and responsibilities outside of your job description. 

During the semester prior to the practicum, students meet with their faculty advisor
overseeing the practicum to discuss potential practicum sites and course requirements.
The faculty advisor must approve the practicum site prior to students making
commitments with eligible practicum site.

Once the eligibility of the practicum site is confirmed, students meet with their faculty
advisor again to present the Practicum Proposal and final project. The Practicum Proposal
form is located on page 13 of the course syllabus and it must be included in Part III of the
Graduate Contract.
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COURSE POLICIES:
1. Students are expected to:

Behave professionally throughout the duration of the practicum.
Notify the practicum supervisor if they plan to miss scheduled work because of an illness
or other unavoidable situations.
Arrive to the practicum site on time, dress appropriately, and refrain from using personal
technology.
Request and read the site’s employee handbook or manual, covering the agency’s
policies.
Immediately contact your faculty advisor should problems arise.

2. Accommodations
“Students with disabilities requesting accommodations should first register with the
Disability Resource Center (352-392-8565, www.dso.ufl.edu/drc/) by providing
appropriate documentation. Once registered, students will receive an accommodation
letter that must be presented to the instructor when requesting accommodations. Students
with disabilities should follow this procedure as early as possible in the semester,” (Jim
Gorske, Disability Resource Center).

3. The UF Counseling and Wellness Center
Your well-being is important to the University of Florida. The U Matter, We Care
initiative is committed to creating a culture of care on our campus by encouraging
members of our community to look out for one another and to reach out for help if a
member of our community is in need. If you or a friend is in distress, please contact
umatter@ufl.edu so that the U Matter, We Care Team can reach out to the student in
distress. A nighttime and weekend crisis counselor is available by phone at 352-392-
1575. The U Matter, We Care Team can help connect students to the many other helping
resources available including, but not limited to, Victim Advocates, Housing staff, and
the Counseling and Wellness Center. Please remember that asking for help is a sign of
strength. In case of emergency, call 9-1-1.

4. Honor Pledge:
University of Florida students are required to abide by the Honor Code pledge: “We, the
members of the University of Florida community, pledge to hold ourselves and our peers
to the highest standards of honesty and integrity.” You are expected to exhibit behavior
consistent with this commitment to the UF academic community, and on all work
submitted for credit at the University of Florida, the following pledge is either required or
implied: "On my honor, I have neither given nor received unauthorized aid in doing this
assignment." It is assumed all students will complete all work independently in each
course unless the instructor provides explicit permission for you to collaborate on course
tasks (e.g. assignments, papers, quizzes, exams, etc.). Furthermore, as part of your
obligation to uphold the Honor Code, you should report any condition that facilitates
academic misconduct to appropriate personnel. It is your individual responsibility to
know and comply with all university policies and procedures regarding academic
integrity and the Student Honor Code.



Violations of the Honor Code at the University of Florida will not be tolerated.
Violations will be reported to the Dean of Students Office for consideration of
disciplinary action. For more information regarding the Student Honor Code, refer to
http://www.dso.ufl.edu/SCCR/ honorcodes/honorcode.php.” As per the University’s
Students Rights and Responsibilities (www.dso.ufl/STG), any student found cheating,
plagiarizing a written assignment, or falsifying a course requirement will receive a
failing grade for the course or be referred for University disciplinary action.


