	Prospective Internship Site Profile
Department of Health Education & Behavior

	Agency:
	Partnership For Strong Families - Library Partnership	

	
	
	

	Address:
	912 NE 16th Ave	Gainesville 	32601
	
	Street / PO Box  
	City
	State/Zip

	Contact:
	Shandra Nichols
	

	Phone:
	352-334-0160	Email:
	Shandra.nichols@pfsf.org
	
	
	
	

	Website:
	www.pfsf.org
	
	
	
	

	What semesters is your agency available to accept interns?  

	☒ Fall (August – November)
	☒ Spring (January – April)
	☒ Summer (May – August)

	

	Which internship formats are you willing to support for HEB senior students? Select all that apply.

	☒ Part-time (20 hours/week; 240 hours total)
	☒ Full-time (40 hours/week; 480 hours total)
	☐ Varies by semester

	

	Describe the typical schedule (time in, time out) for an intern, including evening or weekend commitments.

	Monday - Friday – 8:30am to 5pm; 
Additionally there may be scheduled weekend opportunities 
	Where will the intern complete their hours?


	☒ On-site only
	☐ Remote only
	☐ Combination of on-site and remote

	Is office space available to interns?
	☐ Yes
	☒ No
	Interns will be in shared spaces
	
	
	
	
	
	Comments

	Is a computer available to interns?
	☒ Yes
	☐ No
	May also use personal devices

	
	
	
	Comments

	Does your agency offer compensation to interns?
	☒ No
	☐ Yes (amount):
	

	
	
	
	

	List any required purchases for interning with your agency (i.e., parking pass, uniform) 


		

	There are no required purchases. Interns are expected to dress in business casual attire unless otherwise instructed. 
	List the required skills or experience necessary for interning with your agency. 
		

	Qualified interns will be passionate about children and families of all backgrounds; open-minded and accepting of new information, ideas, and experiences; committed and dependable; present, both mentally and physically; approachable, friendly, and invested in building relationships; and must be comfortable working in a residential neighborhood that experiences significant disparities. Specific skills and/or previous experience is a plus- but not required. 
	List all documentation required by your agency (examples: proof of health insurance, immunizations, BLS certification, online training, etc.) 

	All interns are required to complete a volunteer application, on-line training (security awareness and HIPPA), and a Level II background screening (which includes fingerprints). This must be completed prior to the intern's first day interning at PFSF.
	HEB interns MUST be evaluated on at least 5 of the following 9 Areas of Responsibility, though evaluation of all 9 is preferred. Please check each Area of Responsibility that applies to the intern duties at your agency. 

	☒ I. Assessment
☒ II. Planning 
☒ III. Implementation 
	☒ IV. Evaluation 
☒ V. Research
☒ VI. Advocacy
	☒ VII. Communications
☐ VIII. Administration and Management 
☒ IX. Ethics, Leadership, and Professionalism 

	Provide a comprehensive list of health education internship duties, which will be assigned to your HEB intern. Please indicate the Area of Responsibilities that align with each duty. 
See page 3 for a list of example duties for each Area of Responsibility.

	-Assess individual and community needs. (I, IX)
-Gain experience with connecting families to community resources and assisting families with meeting their basic needs. (III, IX)
-Participate in program development, planning, implementation and evaluation, specific to health-related programming and events. (I, II, III, IV, V, VII, IX)
- Assist with strengthening existing programming. (I, II, III, IV, V, VII, IX)
-Serve as a resource person in the area of health education and behavior. (IX)
-Develop appropriate resource materials. (I, II, III, V, VII, IX)
-Participate in advocacy efforts. (VI, VII, IX)
-Work on a multi-disciplinary team. (IX)
-Complete a project of special interest to you that meets an identified need within the community (as required). (I, II, III, IV, V, VII, IX)
	List any important information about your agency.

	Library Partnership Family Resource Center's mission is to provide place-based services that strengthen families and communities through building existing assets, identifying needs and connecting to resources within the broader community. The Library Partnership’s primary work supports the mission of Partnership for Strong Families to enhance the community's ability to protect and nurture children by building, maintaining and constantly improving a network of family support services.
	Would you like to be added to the HEB approved internship list for future interns?
	☒ Yes
	☐ No

	

	FOR OFFICE USE ONLY:

	Approval from HEB Internship Coordinator:
	HTM	Date: 
	3/3/2026





Example HEB Internship Duties by Areas of Responsibility 

I. Assessment
· Conduct informal interviews or surveys to determine community health needs
· Review local or national health data to inform a project or presentation

II. Planning
· Write SMART objectives for a community health program
· Participate in creating a program timeline, logic model, and/or rationale for resources

III. Implementation
· Deliver or co-facilitate a health education workshop or training
· Develop or adapt educational materials for use in a healthcare setting

IV. Evaluation
· Collect program evaluation data (e.g., surveys, attendance logs, informal feedback from population)
· Assist with summarizing outcomes or creating visuals/reports for stakeholders

V. Research
· Conduct a brief literature review to support a program proposal
· Help analyze data for a research-related task or study

VI. Advocacy
· Create or edit health advocacy materials (e.g., newsletter, fact sheet)
· Support a health-focused campaign by contacting stakeholders and organizing a stakeholder meeting

VII. Communications
· Develop social media content, email newsletters, and flyers for a public health program
· Tailor existing educational content to fit cultural, literacy, or population-specific needs

VIII. Administration and Management
· Help coordinate a health event (e.g., scheduling, volunteer communication, supplies)
· Participate in internal team meetings, sharing updates or ideas

IX. Ethics, Leadership, and Professionalism 
· Comply with legal and ethical guidelines mandated by the agency.
· Complete HIPAA or ethics training and follow confidentiality guidelines
· Act as a health education resource person during the internship.
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