Prospective Internship Site Profile
Department of Health Education & Behavior

Location: \JaCkSO nV|”e FL Date: 3/2/20
City State

Agency:  YMCA of Florida's First Coast,Healthy Aging Program

Contact: DonnaPass

Address: 40 EastAdamsSt. Suite210 Jacksonville FL/ 32202
Street / PO Box City State / Zip

phone: (904)265-1770 Fax: 904.265.1782

Email: dpass@fcymca.org Website:  WWW.firstcoastymca.org

What semesters is your agency available to accept interns?
[2] Fall (August — December) [O] Spring (January — April) [0] Summer (May — August)

Normal work hours (Please indicate any evening or weekend time commitments):

Timescanvary with healthfairs, but typical hoursinclude:
Mondaythrough Friday 8am—6pm

Saturday 10am-3pm

However,weareflexible.

Is office space available to interns? @ Yes |:| No
Comments
Is a computer available to interns? [O] Yes [ ] No
Comments
Does your agency offer paid or non-paid internships? ~ [2] Non-paid [ ] Paid (amount):

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.)

Interns will receivea membershigo the YMCA.
Interns will havetravelto different partsof the community. But wetry to scheduleat sothat car poolis
available. Weencouragenternsto carpoolwith the preceptorMileageis not reimbursed.

List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)

The Y will provideall materialsincluding nametag, parking passesuniforms.



List the required skills or previous experience necessary for interning with your agency.
Interns musthavean interestin healthyliving and health education.

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.)
Please note: All interns are required to purchase professional liability coverage for $1,000,000.

Interns will berequiredto completeall orientation stepsprior to the first dayof the internship. Pleasecheckthe
orientation requirements:

Criminal BackgroundCheck,BasicLife Support(BLS), Fingerprint Identification, HIPAA Training, On-site
Orientation

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if
desired.

Responsibilities:Intern candidatesunder the Marketing Departmentwill beresponsiblefor the following
taskswith emphasison researchand reporting, marketing eventsand promotionsto adultsoverthe ageof
50.

 Createand implementlife-learning and intergenerationalprograms

» Conductresearchon targeteddemographidrendsand innovativesolutions

» Securecommunitypartnersto supportSilver Rewardsnitiative

» Reviewand edit monthly newsletterfor 11 branches

» Consolidatedataand createmonthly reports

* Assistwith the coordination of association-wideeventsand mini-expositions

* Designedand staff internal and communityexpositions

» Designpromotionalflyers and other marketingcollateral

» Conductresearchon age50+communitiesin the 5 countyarea(Clay, St. Johns,Duval, Bakerand
Nassau)

* Assistwith sponsorecevents

 Perform other dutiesasassigned

List any important information about your agency.

Intern candidatesvho agreeto participatein YMCA internshipsassumeesponsibilitiesfor learning aboutthe
nature of the work of the YMCA, its aims, policiesand proceduresWhile activelyassociatedvith the YMCA
of Florida's First Coast,he/sheagreesto exhibit our corevaluesof caring, honesty respectand responsibility
in all aspectof work asan intern with the YMCA and abideby all YMCA policies,rules and procedures.
Additionally, the intern agreegto fulfill all assignedasksto the bestof his/her ability, making no significant
changesn the establishedschedulewithout prior knowledgeof the YMCA and partnering organization.

Would you like to be added to the Department’s list of approved sites for future interns? [0] Yes []No

FOR OFFICE USE ONLY: CONTRACT ON FILE:

Approval of Intern Coordinator: Date:

Approval Expiration Date:
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