Prospective Internship Site Profile
Department of Health Education & Behavior

Location: K|SS|mmee FL Date: 7/13/18
City State

Agency: ___Universityof Florida/IFAS ExtensionOsceolaCounty

contact:  GabrielaMurza, ExtensionAgentll - Family and ConsumerScience:!

Address:  1921Kissimmee&ValleyLane  Kissimmee FL 34744
Street / PO Box City State / Zip

Phone: 321-697-3005 Fax: 321-697-3044

Email:  gmurza@ufl.edu Website: http://sfyl.ifas.ufl.edu/osceol

What semesters is your agency available to accept interns?
[2] Fall (August — December) [O] Spring (January — April) [0] Summer (May — August)

Normal work hours (Please indicate any evening or weekend time commitments):

Businesshours are Monday-Friday,8am-5pm Eveningand weekendporogramsare scheduledasneeded
and dependon communityneedsand agentavailability.

Is office space available to interns? [O] Yes [ 1 No cubicleavailable
Comments

Is a computer available to interns? E Yes @ No Possibly butintern can bring personallaptop
Comments

Does your agency offer paid or non-paid internships?  [2] Non-paid [] Paid (amount):

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.)

If theinternshipis availablevia a grant, funds providedwill gotoward"salary”, travelreimbursementand
otherreimbursementstipulatedin the grant. If the internshipis unpaid, we do not providebenefits.

List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)

Thereare no requiredpurchasesThe intern maygeta temporaryparking passissuedby the site manager.



List the required skills or previous experience necessary for interning with your agency.

The following skills are required: Computerskills including developingoromotionalmaterials,PPT presentationswriting documentsand creating
spreadsheetgesearchinginformation online; attaining a degreeor completingcourseworkin health-, agriculture-, youth-, education-or
Extension-relatedield.

The following skills and/or previousexperienceas recommendedbDevelopingand implementingeducationalprograms;teachingyouth and adults;
creativeskills relatedto determiningand utilizing age-appropriategamesand activities; utilizing online toolsfor webcommunication.Livesor is
familiar with OsceolaCountyis a plus, but intern will beintroducedto variousagenciesand organizationsthroughouttheir internship.

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.)
Please note: All interns are required to purchase professional liability coverage for $1,000,000.

Interns will berequiredto submitto a backgroundcheckasspecifiedby the county.If theintern will be
working with youth, additional screeningand fingerprinting may berequiredper4-H and DCF guidelines.
Theintern will berequiredto follow guidelinessetforth by OsceolaCountyand UF.

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if
desired.

The dutieswill bedeterminedby the needsof the intern to fulfill their educationalrequirementsputin
general,with the assistancef the supervisingAgent,we hopethe intern will beableto conductneeds
assessmentia surveysor guestionnairesplan and/orimplementeducationalprogramsfor youth and
adults (with Agent); creatand/orimplementevaluationinstrumentsto captureknowledgegain, behavior
change,and attitudes(KSA's); creatand/or sendfollow-up surveys;createand utilize PowerPoint
presentationsn teachingprograms;createor find and incorporateage-appropriategamesand activitiesin
programs;maintain contactlists of programattendeesnd sendfollow-up emailsasappropriate;create
promotionalfliers, brochures,and/orfact sheets;attendbi-weeklymeetingswith supervisorto completethe
bi-weeklycommentssheet;attendadditional meetingsasneeded;and presentfindings with Agentat
conferenceor meetingsf selectecand intern is ableto.

List any important information about your agency.

UF/IFAS Extensionis an equalopportunityemployer.This agencyworkswith the communityto provide
educationalprogramsand servicedo its residents Sincewe strive to provideprogramsthat residentscan
attend,someprogramsare scheduledn the eveningsand occasionallyon Saturdays We alsowork with
variousnon-profit and governmentagenciedo meettheir client's needs sometimesvorking with sensitive
information.

Would you like to be added to the Department’s list of approved sites for future interns? [0] Yes []No

FOR OFFICE USE ONLY: CONTRACT ON FILE:

Approval of Intern Coordinator: Date:

Approval Expiration Date:
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	Address: 1921 Kissimmee Valley Lane
	Phone: 321-697-3005
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	Email: gmurza@ufl.edu
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	Agency: University of Florida/IFAS Extension Osceola County
	Hours: Business hours are Monday-Friday, 8am-5pm. Evening and weekend programs are scheduled as needed and depend on community needs and agent availability.
	Purchases: There are no required purchases. The intern may get a temporary parking pass issued by the site manager.
	Skills: The following skills are required: Computer skills including developing promotional materials, PPT presentations, writing documents, and creating spreadsheets; researching information online; attaining a degree or completing coursework in health-, agriculture-, youth-, education- or Extension-related field.
The following skills and/or previous experience is recommended: Developing and implementing educational programs; teaching youth and adults; creative skills related to determining and utilizing age-appropriate games and activities; utilizing online tools for web communication. Lives or is familiar with Osceola County is a plus, but intern will be introduced to various agencies and organizations throughout their internship.
	Requirements: Interns will be required to submit to a background check as specified by the county. If the intern will be working with youth, additional screening and fingerprinting may be required per 4-H and DCF guidelines. The intern will be required to follow guidelines set forth by Osceola County and UF.
	Duties: The duties will be determined by the needs of the intern to fulfill their educational requirements, but in general, with the assistance of the supervising Agent, we hope the intern will be able to conduct needs assessment via surveys or questionnaires; plan and/or implement educational programs for youth and adults (with Agent); creat and/or implement evaluation instruments to capture knowledge gain, behavior change, and attitudes (KSA's); creat and/or send follow-up surveys; create and utilize PowerPoint presentations in teaching programs; create or find and incorporate age-appropriate games and activities in programs; maintain contact lists of program attendees and send follow-up emails as appropriate; create promotional fliers, brochures, and/or fact sheets; attend bi-weekly meetings with supervisor to complete the bi-weekly comments sheet; attend additional meetings as needed; and present findings with Agent at conferences or meetings if selected and intern is able to. 
	Benefits: If the internship is available via a grant, funds provided will go toward "salary",  travel reimbursement, and other reimbursements stipulated in the grant. If the internship is unpaid, we do not provide benefits.
	Info: UF/IFAS Extension is an equal opportunity employer. This agency works with the community to provide educational programs and services to its residents. Since we strive to provide programs that residents can attend, some programs are scheduled in the evenings and occasionally on Saturdays. We also work with various non-profit and government agencies to meet their client's needs, sometimes working with sensitive information.
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