
Prospective Internship Site Profile 
Department of Health Education & Behavior 

 
  
Location: ______________________________________________________  Date: __________________ 
  City      State 

Agency: __________________________________________________________________________________ 

Contact: __________________________________________________________________________________ 

Address: __________________________________________________________________________________  
  Street / PO Box          City   State / Zip 

Phone: ___________________________________  Fax: _____________________________________ 

Email: ___________________________________  Website: _________________________________ 

What semesters is your agency available to accept interns?  

        Fall (August – December)     Spring (January – April)         Summer (May – August) 

Normal work hours (Please indicate any evening or weekend time commitments): 

 

 

Is office space available to interns?  Yes      No   ______________________________ 
          Comments 

Is a computer available to interns?  Yes      No  ______________________________ 
          Comments 

Does your agency offer paid or non-paid internships?   Non-paid    Paid (amount): ___________  

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.) 

 

 

  
 
List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)
 

 

 



List the required skills or previous experience necessary for interning with your agency. 

 

 

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.) 
Please note:  All interns are required to purchase professional liability coverage for $1,000,000. 

 

 

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if 
desired. 

 

 

 

 

 

 

 

 

List any important information about your agency. 

 

 

 
Would you like to be added to the Department’s list of approved sites for future interns?           Yes        No 
 
FOR OFFICE USE ONLY:  CONTRACT ON FILE: ________________________________________ 

Approval of Intern Coordinator: _____________________________________ Date: ___________________ 

Approval Expiration Date: _________________________________________ 


	Date: 08/2020
	Contact: Britney Hollyoak, MHA
	Address: 35 Executive Way, Suite 110
	Phone: 904-285-2019 
	Fax: 
	Email: britney@healthdesigns.net 
	Website: www.healthdesigns.net/
	Comments: 
	Comments_2: 
	Paid amount: 
	State: FL
	City: Ponte Vedra Beach
	City2: Ponte Vedra Beach
	State2: FL   32082
	Check Box2: Yes
	Check Box3: Yes
	Check Box1: Yes
	Check Box4: Yes
	Check Box5: Off
	Agency: Health Designs, Inc
	Hours: 8:30am - 4:30pm; Monday - Friday
*Hybrid in-person/online internship due to COVID-19*
	Purchases: N/A
	Skills: Helpful Personal Skills: Teamwork, creativity, intellectual curiosity, open-mindedness, time-management.
It is useful to be able to offer constructive criticism, ideas, and stay up to date on statistics dealing with aspects related to health [blood pressure, cholesterol (HDL, LDL, triglycerides), diet, exercise, stress management, alcohol consumption, glucose/A1C]. Interns will be asked to utilized research tools (i.e. UF online library) to retrieve relevant information. Interns should have a desire to be creative (suggest or design workshops) or modify workshops in a way that will efficiently and effectively enhance health literacy of the clients. Interns should seek mentoring and constructive criticism from senior educators. Personable interaction is important, since the intern will often work with an assortment of professions.
*Intern should also have a basic foundation in technology considering internship is mostly online*
	Requirements: 
	Duties: Intern will perform most of the following activities:  
1) Assist in creating content for and managing all Health Designs social media platforms
2) Research and assist in creating Health Designs monthly newsletter
3) They will also contribute to morning meetings (weekly health tips) and suggest information for reports (program evaluation tool). 
4) Design, update, and deliver workshops on a variety of health related topics. 
5) Assist with clerical duties such as phone calls, data processing, filing, and material packing; all details related to delivery of wellness services 
6) Attend and update team on various health-related webinars
7) Help out wherever they are needed

Other areas that the intern wishes to investigate may be encouraged upon approval by internship supervisor.
	Benefits: N/A
	Info: Mission: To change lives and transform companies into healthier, happier workplaces.
	Check Box6: Yes
	Check Box7: Off
	Check Box8: Yes
	Check Box9: Off
	Check Box10: Yes
	Check Box11: Off


