
Prospective Internship Site Profile 
Department of Health Education & Behavior 

 
  
Location: ______________________________________________________  Date: __________________ 
  City      State 

Agency: __________________________________________________________________________________ 

Contact: __________________________________________________________________________________ 

Address: __________________________________________________________________________________  
  Street / PO Box          City   State / Zip 

Phone: ___________________________________  Fax: _____________________________________ 

Email: ___________________________________  Website: _________________________________ 

What semesters is your agency available to accept interns?  

        Fall (August – December)     Spring (January – April)         Summer (May – August) 

Normal work hours (Please indicate any evening or weekend time commitments): 

 

 

Is office space available to interns?  Yes      No   ______________________________ 
          Comments 

Is a computer available to interns?  Yes      No  ______________________________ 
          Comments 

Does your agency offer paid or non-paid internships?   Non-paid    Paid (amount): ___________  

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.) 

 

 

  
 
List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)
 

 

 



List the required skills or previous experience necessary for interning with your agency. 

 

 

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.) 
Please note:  All interns are required to purchase professional liability coverage for $1,000,000. 

 

 

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if 
desired. 

 

 

 

 

 

 

 

 

List any important information about your agency. 

 

 

 
Would you like to be added to the Department’s list of approved sites for future interns?           Yes        No 
 
FOR OFFICE USE ONLY:  CONTRACT ON FILE: ________________________________________ 

Approval of Intern Coordinator: _____________________________________ Date: ___________________ 

Approval Expiration Date: _________________________________________ 


	Date: 08/08/2023
	Contact: Allison Wiman, Executive Director
	Address: 2815 Remington Green Cir, Suite 100
	Phone: (850) 224-1177
	Fax: (850) 224-8441
	Email: awiman@bigbendahec.org
	Website: www.bigbendahec.org
	Comments: 
	Comments_2: 
	Paid amount: may vary
	State: Florida
	City: Tallahassee
	City2: Tallahassee
	State2: FL, 32308
	Check Box2: Yes
	Check Box3: Yes
	Check Box1: Yes
	Check Box4: Yes
	Check Box5: Off
	Agency: Big Bend Area Health Education Center
	Hours: M - F 8:00 AM - 5:00 PM. Occasional weekend work.
	Purchases: N/A
	Skills: - Basic computer skills (email, Microsoft Word, Microsoft PowerPoint, Microsoft Excel)
- Internet research skills
- Comfortable with public speaking / presenting
	Requirements: Students must be able to pass a level 2 background check
	Duties: - Assist with/teach tobacco cessation classes. Tobacco cessation classes are two hour long courses and are held in a group setting at various locations in our service area. Topics within the tobacco cessation classes include: tips for dealing with nicotine withdrawals, tips for reducing and dealing with cravings, information regarding the health risks or smoking/second-hand smoke, and other relevant information.
- Assist with/teach DEEP (Diabetes Education Empowerment Program) classes. The DEEP curriculum consists of 6 sessions (two hours each) and are held in a group setting at various locations in our service area. Topics within the DEEP classes include: healthy nutrition, exercise, diabetes complications, diabetes medications, and other relevant information. 
- Assist with/teach healthy eating demos/exercise classes. These demos/classes are typically less than one hour and are held in a group setting at local senior centers.
- Assist with data collection, data entry, making copies, and assuring paperwork is accurate.
	Benefits: We have a company vehicle that can be used when conducting community events.  We also provide training.  Students may receive a certificate in mental health first aid and may be trained to offer our AHEC tobacco cessation program, or any of our Aging Programs (Diabetes Education and Empowerment Program, Chromic Disease Self Management Program, A Matter of Balance, and Powerful Tools for Caregivers)
	Info: Big Bend Area Health Education Center (AHEC) is a 501(3)(C) not-for-profit organization established in 1993. Our service area is comprised of 14 mostly rural counties that experience higher amounts of disability, death, and chronic disease due to lifestyle, culture, and poverty. Our mission is to improve health outcomes in all of our counties with quality health education and resources.
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