Prospective Internship Site Profile
Department of Health Education & Behavior

Location: GalneSV”Ie FL Date: 7/16/2020

City State
Agency: UF Mindfulness

Contact: Kim Holton

Address:
Street / PO Box City State / Zip
Phone: 3522942896 Fax: 3523921909
Email:  MKholton@ufl.edu website:  https://mindfulness.ufl.edu

What semesters is your agency available to accept interns?
[2] Fall (August — December) [O] Spring (January — April) [0] Summer (May — August)

Normal work hours (Please indicate any evening or weekend time commitments):

We offer part- or full-tine internshipseachsemesterPleaseinquire directly aboutwhatis availablefor the
semestem which youwill beinterning. Usual working hours will be betweer@am- 5pmon weekdaysvith
exceptiondor afternoon/eveningprograms(usually 5:30-6:30pmoncea week)or a specialevent.

Is office space available to interns? [ ] Yes [0] No could change;pleaseask
Comments

Is a computer available to interns? [ ] Yes [0] No could change;pleaseask
Comments

Does your agency offer paid or non-paid internships? ~ [2] Non-paid [E] Paid (amount): Varies

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.)
N/A

List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)
N/A



List the required skills or previous experience necessary for interning with your agency.

* Excellentorganizationaland computerskills and attentionto detail required
* Excellentwritten communicationskills required

» Ability to work independentlyand on collaborative team-basegbrojects

* Interestin mindfulnesspractice/researctpreferred

 Experiencein program/evenplanning and/or digital mediapreferred

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.)
Please note: All interns are required to purchase professional liability coverage for $1,000,000.

Nonebeyondcurrent requirementsfor studentsat UF

Provide a comprehensive list of health education internship duties, which will be assigned to your HEB senior
intern. Please indicate with NCHEC Responsibility/Responsibilities align with each duty.

Theintern will providesupportto:

The Teaching& Practicecommitteeduring the planning, implementation,and evaluationof teaching,training, and practicegroupscoordinatedand taught by
membersJF Mindfulnessincluding but not limited to:

» Work with the Teachingcommitteeon a variety of operationsto supportUF Mindfulnessdialoguesconferencesand events

* Help to organizeadministrativetaskssuchasdrafting lettersand creatingcontactlists

« Assistwith dataentry and compiling logistical reportsfor variousprograms

» Supportcommunitybuilding through outreach,tabling; and communicatewith venueselatedto programevents

(Areasl - IV & VIII)

The Technologycommitteen all aspectf their work including, but not limited to:

« Building socialmediapresencgresearchjmageselectionwriting)

» Designof print and web-basednaterialsto supportall UF Mindfulnessactivities

* Assistingwith maintenanceof UF Mindfulnesswebsite

« Assistingwith mediaproductionin variousdomainssuchasgraphic design,videoediting, podcasting
(AreasVI & VIII)

Interns will havethe opportunityto:

« Contributeto unique and engagingprogramsand eventsthat are influential in promotingresearch scholarshipand applicationsrelatedto mindfulness
« Developdatabasenanagemenskills and understandingof infrastructure that supportsprogram management

» Advancewriting and communicationskills

» Gain experiencen programdevelopmenand eventplanning

« Developreal-world experiencan socialmediafor professionaluse

» Engagein hands-onmediaproduction

» Advancewriting and communicationskills for marketing

« Form professionalconnectionsand learn from the UF Mindfulnessteam

» Explore mindfulnesspracticesfor personaland professionaldevelopment

List any important information about your agency.

Weare an group of UF faculty and staff who volunteerour time to offer a wide variety of mindfulness
practicesand opportunitiesfor collaborationacrosscampus We are dedicatedo supportingourselvesand
othersin understandingthesepracticesin a meaningful and appliedwaywithin the higher education
systemand beyond.Our visionis to createa compassionatesonnectedand healthy campusculture.

Would you like to be added to the Department’s list of approved sites for future interns? [0] Yes []No

FOR OFFICE USE ONLY:

Approval of Department Internship Coordinator:

Date

Contract on File:




	Date: 7/16/2020
	Contact: Kim Holton
	Address: 
	Phone: 3522942896
	Fax: 3523921909
	Email: mkholton@ufl.edu
	Website: https://mindfulness.ufl.edu/
	Comments: could change; please ask
	Comments_2: could change; please ask
	Paid amount: varies
	State: FL
	City: Gainesville
	City2: 
	State2: 
	Check Box2: Yes
	Check Box3: Yes
	Check Box1: Yes
	Check Box4: Off
	Check Box5: Yes
	Agency: UF Mindfulness
	Hours: We offer part- or full-tine internships each semester. Please inquire directly about what is available for the semester in which you will be interning. Usual working hours will be between 9am - 5pm on weekdays with exceptions for afternoon/evening programs (usually 5:30-6:30pm once a week) or a special event.
	Purchases: N/A
	Skills: • Excellent organizational and computer skills and attention to detail required 
• Excellent written communication skills required 
• Ability to work independently and on collaborative, team-based projects 
• Interest in mindfulness practice/research preferred 
• Experience in program/event planning and/or digital media preferred 

	Requirements: None beyond current requirements for students at UF
	Duties: The intern will provide support to:

The Teaching & Practice committee during the planning, implementation, and evaluation of teaching, training, and practice groups coordinated and taught by members UF Mindfulness including but not limited to:
• Work with the Teaching committee on a variety of operations to support UF Mindfulness dialogues, conferences and events
• Help to organize administrative tasks such as drafting letters and creating contact lists 
• Assist with data entry and compiling logistical reports for various programs
• Support community building through outreach, tabling; and communicate with venues related to program events
(Areas I - IV & VIII)

The Technology committee in all aspects of their work including, but not limited to: 
• Building social media presence (research, image selection, writing) 
• Design of print and web-based materials to support all UF Mindfulness activities 
• Assisting with maintenance of UF Mindfulness website
• Assisting with media production in various domains such as graphic design, video editing, podcasting
(Areas VI & VIII)
  
Interns will have the opportunity to: 
• Contribute to unique and engaging programs and events that are influential in promoting research, scholarship and applications related to mindfulness
• Develop database management skills and understanding of infrastructure that supports program management 
• Advance writing and communication skills 
• Gain experience in program development and event planning 
• Develop real-world experience in social media for professional use 
• Engage in hands-on media production
• Advance writing and communication skills for marketing
• Form professional connections and learn from the UF Mindfulness team 
• Explore mindfulness practices for personal and professional development 


	Benefits: N/A
	Info: We are an group of UF faculty and staff who volunteer our time to offer a wide variety of mindfulness practices and opportunities for collaboration across campus. We are dedicated to supporting ourselves and others in understanding these practices in a meaningful and applied way within the higher education system and beyond. Our vision is to create a compassionate, connected, and healthy campus culture.
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