
Prospective Internship Site Profile 
Department of Health Education & Behavior 

Location: ______________________________________________________  Date: __________________ 
City State 

Agency: __________________________________________________________________________________ 

Contact: __________________________________________________________________________________ 

Address: __________________________________________________________________________________ 
Street / PO Box      City State / Zip 

Phone: ___________________________________ Fax: _____________________________________ 

Email: ___________________________________ Website: _________________________________ 

What semesters is your agency available to accept interns? 

        Fall (August – December)    Spring (January – April)        Summer (May – August) 

Normal work hours (Please indicate any evening or weekend time commitments): 

Is office space available to interns? Yes    No ______________________________ 
Comments 

Is a computer available to interns? Yes    No ______________________________ 
Comments 

Does your agency offer paid or non-paid internships?   Non-paid    Paid (amount): ___________  

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.) 

 
 
List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)

***

***Virtual Volunteers and Virtual Internships are eligible for scholarships up to $250 towards 
any virtual volunteer or virtual internship program. 
For information about the application and instructions for submission, visit https://
www.unitedplanet.org/wp-content/uploads/2019/11/2020-United-Planet-Scholarship-
Application.pdf.  



List the required skills or previous experience necessary for interning with your agency. 

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.) 
Please note:  All interns are required to purchase professional liability coverage for $1,000,000. 

Provide a comprehensive list of health education internship duties, which will be assigned to your HEB senior 
intern.  Please indicate with NCHEC Responsibility/Responsibilities align with each duty.

List any important information about your agency. 

 
Would you like to be added to the Department’s list of approved sites for future interns?           Yes        No 

FOR OFFICE USE ONLY:  

Approval of Department Internship Coordinator: _________________________
Date

Contract on File: ________________________________________ 

***As a 501(c)3 non-profit, the program fees help cover program development and support costs which go on 
behind the scenes to make the experience a positive one for all. This includes pre-program training for volunteers 
and host organizations, ongoing check-ins and support, as well as monitoring and evaluation. A portion of the fee 
also goes to support in-country partners and projects which are non-profits, NGOs and public institutions. 
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	Date: 1/13/2021
	Contact: Elissa Allen, International Programs Manager
	Address: 256 Marginal St 
	Phone: 617-874-8041
	Fax: 617-874-8941
	Email: elissa@unitedplanet.org
	Website: unitedplanet.org
	Comments: Remote position
	Comments_2: Students expected to use thier own
	Paid amount: 
	State: 
	City: International Sites
	City2: Boston
	State2: MA 02128
	Check Box2: Yes
	Check Box3: Yes
	Check Box1: Yes
	Check Box4: Off
	Check Box5: Yes
	Agency: United Planet
	Hours: Work hours for the virtual internship program with United Planet partners around the world are determined by the interns. Hours range from 5-40 hours a week. 1-3 hours will be dedicated to live meetings and activities each week, and the remaining will be dedicated to independent work.
	Purchases: There is a program fee attached to our virtual internship program. It is based on program duration:
1 month: $800
2 months: $1100
3 months: $1400
4 months: $1700
5 months: $2000
6 months: $2300
	Skills: Requirements for placement will be dependent on the specific project. We collect resumes, references, and have phone calls with all enrolled interns to undertand their motivations, goals, background, and experience, to help match them to a global project that aligns with each of these things. While some projects require certain language abilities or age or education level, most are open to all interns and projects and tasks will be adjusted and planned based on each individual intern’s abilities.
	Requirements: Online enrollment form, resume, 2 references, volunteer/intern contract. Special assignments are also given to our interns, including a learning obkectives and goals form, mid and final reflections, and mid and final evaluations to complete with on-site supervisors. We also run a Global Citizen Leadership training series that is bi-weekly, and interns are required to attend.
	Duties: Ex: Plan and implement health promotion programs. (Responsibilities I, II, and III)

Examples across our health education internships:

1. Create educational matierals on the early detection of cancers, collecting and designing multimedia material, updating resources from the organization
2. Develop an international online guide for early prevention and detection of cancers, where to go for treatment, and promotion of a healthy life, including real testimonials.
3. Facilitate access of young people to age-appropriate, life skills based, gender sensitive reproductive health information and youth friendly services that support their successful transition to adulthood
4. Advocate for the creation of enabling policy and programming environments for youth sexual and reproductive health issues. 
5. Contribute to the Clinic for Pain Management and Palliative Care in promoting actions to improve the quality of life of terminal cancer patients, those suffering from incurable chronic pain, and HIV/AIDS patients and their families.


	Benefits: United Planet offers scholarships for students that might need assistance paying the full program fee. As part of the virtual internship program, interns will receive an extensive pre-program training, weekly check ins and group relfections, global citizenship training, and evaluations from site-supervisors to gain personal and professional feedback. As an alumni, interns are invited to be mentors and ambassadors and are provided a discount off program fees for life.
	Info: 
	Check Box6: Yes
	Check Box7: Yes
	Check Box8: Off
	Check Box9: Off
	Check Box10: Yes
	Check Box11: Off


