
Prospective Internship Site Profile 
Department of Health Education & Behavior 

City State 
Date:Location: ______________________________________________________   __________________ 

Agency: __________________________________________________________________________________ 

Contact: __________________________________________________________________________________ 

Street / PO Box      City State / Zip 
Address: __________________________________________________________________________________ 

Phone: ___________________________________ Email: ___________________________________  

Website: _________________________________________________________________________________ 

Which semester(s) is your agency available to accept interns? 

        Fall (August – December)    Spring (January – April)        Summer (May – August) 

Typical intern working hours (Please also indicate any evening or weekend time commitments): 

Comments 
Is office space available to interns? Yes    No ______________________________ 

Comments 
Is a computer available to interns? Yes    No ______________________________ 

Does your agency offer paid or non-paid internships?   Non-paid    Paid (amount): ___________  

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.) 

 List required purchases for interning with your agency (i.e., parking pass, uniform, etc.) 



List the required skills or previous experiences necessary for interning with your agency. 

Special Requirements (i.e., special application, proof of health insurance, immunization records, etc.) 
Please note:  All interns are required to purchase professional liability coverage for $1,000,000. 

Provide a comprehensive list of health education internship duties, which will be assigned to your HEB senior 
intern.  Please indicate with NCHEC Responsibility(ies) that align with each duty.

List any important information about your agency. 

 
Would you like to be added to the Department’s list of approved sites for future interns?           Yes        No 

FOR OFFICE USE ONLY:  

Approval of Department Internship Coordinator: _________________________

https://www.nchec.org/assets/2251/hespa_competencies_and_sub-competencies_052020.pdf

	Date: 04/12/2022
	Contact: Erica Reed, Manager Cone Park Library Resource Cener 
	Address: 2801 East University 
	Phone: 352-334-0456
	Email: erica.reed@pfsf.org
	Comments: Shared space with the Resource Center and Library
	Comments_2: Personal laptop allowed
	Paid amount: 
	State: Florida 
	City: Gainesville 
	City2: Gainesville 
	State2: 32641
	Check Box2: Yes
	Check Box3: Yes
	Check Box1: Yes
	Check Box4: Off
	Check Box5: Yes
	Agency: Cone Park Library Resource Center (PSF)
	Hours: Hours of Resource Center Operations
Monday-Thursday 10:00-5:00
Friday 10:00-2:00 
Occaional weekend and evening events are possible if the interns is interested. 
	Purchases: Free Parking, Easy access to the Resource Center and on the RTS bus route
	Skills: Must have completed at least one semester of coursework related to, and be interested in working with families and children in a community setting. Planning experience and strong organizational shills is highly desired. It is important for interns to be a self-starter, as well as be able to multi-task.
	Requirements: Interns will be required to fill out a Partnership for Strong Families volunteer application in order to volunteer at the Cone Park Library Resource Center. Please see the website for a plethora of things that we do: www.pfsf.org (look under resource centers and click on Cone Park Library Resource Center).
	Duties: Health Education Duties:
Event Planning: organize health/wellness events; work to get residents involved in the resource center; inform residents about upcoming events via outreach, etc.
Networking: establish a positive relationship, and work with other community organizations to make them aware of the resource center services that are available to the community. Assist with spreading the word at other affiliated organizations (faith-baised, civic clubs, etc.).
Programming: plan and implement health/wellness activities for parents and children, as well as at-risk youth activities. Said activities include: health and safety activities, educational activities (health), tutoring, mentoring, etc.
Data Collection and Data Entry: participate in developing and implementing community surveys; enter collected data (from various surveys and forms) into software to generate results/feedback.

Non-Health Education Duties:
Maintain positive relationships with patrons; provide tours of the resource center; follow-up with patrons regarding services needs and feedback. Assist the Program Manager and Family Support Facilitator with tasks and programs as needed. Food Distribution and Clothes Closet organization.
* a minimum commitment of 1 semester is required, Local, State, and National Criminal Background checks will be required-provided by the internship site. A drug test will be required- provided by the internship site.
	Benefits: Opportunities to participate in professional training 
	Info: The Cone Park Library Resource Center is part of the Partnership for Strong Families efforts to strengthen families and their communities. We serve families and children through in-office visits, programs, outreach, and mentoring. The Cone Park Library Resource Center is located on Fred Cone Park, which offers and competition grade track, baseball field, basketball court, and ample green space. At the Park and Resource Center there is space to provide family and health related programming.
	Check Box6: Yes
	Check Box7: Off
	Check Box8: Yes
	Check Box9: Off
	Check Box10: Yes
	Check Box11: Off
	Website: pfsf.org 


