
Steps to Fulfill Master’s Degree Requirements

1 Meet with graduate advisor to plan course of study

for the first semes ter.

W hen: Before first semester registrat ion.

Approved by: Graduate Coordinator

2 Establ ish advisory comm ittee.*

Subm it a degree plan to the Gra duate coord inator.**

W hen: No later than the end of the second semes ter

of en rollm ent.

Approved by: Advisory Com mittee and Department

chair.

3 If  thesis is required, submit proposal to chair of

supervisory comm ittee.

W hen: After the  sec ond s em ester o f enrollm ent.

Approved by: Chair of the supervisory comm ittee.

4 Subm its and  defend s thes is pro pos al. W hen: U sua lly in the third sem ester o f enrollm ent.

Approved by: Chair of the supervisory comm ittee.

5 Fo r studen ts com pletin g inte rns hips , m eet w ith

Ch air o f adviso ry com m ittee for  ass istance w ith

internship p lac em ent.

W hen: After the  first sem ester o f enrollm ent.

6 Chec k to be sure degree  program  and advisory

comm ittee are up to date, and al l graduate school

requirements are in place.

W hen: W ell  before submitt ing request for f inal

examination.

7 For  no n- thes is  stud en ts , sch ed ule c om preh en si ve

exams.

W hen: During the last semes ter i f  course work

(excluding internships ).

Approved by: Chair of the advisory comm ittee and

Grad uate coordina tor.

8 Su bm it D eg ree A pp lic at ion F orm  to the  Reg is tra r’s

Off ice.

W hen:  Before  the  pub lished deadl ine . See the  UF

Graduate Catalog calender of cr i tical dates.

9 Submit request to schedule f inal examination and

thesis defense.

W hen : After c om pletio n of the sis  draft.

Approved by: Advisory Com mittee and Department

chair.

10 Submit approved thesis to the thesis editorial

office.

W hen: See

http://gra dschool.r gp.u fl.edu /etd/ed itoria l.htm l 

for c ritica l date s. 

11 Graduation; arrange for cap and gown. For m ore inform ation c ontac t the Gr adua te Sch ool.

*Forms for establishing an advisory committee, transferring credit, admission to candidacy (doctoral students), degree application and

other purposes may be found at   http: //gradschool. rgp.uf l.edu/educat ion/currentstudents.html

**Only graduate level work can be applied to the extent of  9 semes ter cred its, earned  with a grade of A , B+ , or B, m ay be trans ferred from

an ins titution approved by the G raduate S chool or 15 c redits  from postbaccalaureate work at the U niversity of F lorida.  Ac ceptance of

trans fer c redit requires approval of the student’s s upervisory committee and the D ean of  the G raduate School.

http://gradschool.rgp.ufl.edu/etd/editorial.html
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