
Prospective Internship Site Profile 
Department of Health Education & Behavior 

 
  
Location: ______________________________________________________  Date: __________________ 
  City      State 

Agency: __________________________________________________________________________________ 

Contact: __________________________________________________________________________________ 

Address: __________________________________________________________________________________  
  Street / PO Box          City   State / Zip 

Phone: ___________________________________  Fax: _____________________________________ 

Email: ___________________________________  Website: _________________________________ 

What semesters is your agency available to accept interns?  

        Fall (August – December)     Spring (January – April)         Summer (May – August) 

Normal work hours (Please indicate any evening or weekend time commitments): 

 

 

Is office space available to interns?  Yes      No   ______________________________ 
          Comments 

Is a computer available to interns?  Yes      No  ______________________________ 
          Comments 

Does your agency offer paid or non-paid internships?   Non-paid    Paid (amount): ___________  

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.) 

 

 

  
 
List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)
 

 

 

taniaslack
Highlight



List the required skills or previous experience necessary for interning with your agency. 

 

 

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.) 
Please note:  All interns are required to purchase professional liability coverage for $1,000,000. 

 

 

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if 
desired. 

 

 

 

 

 

 

 

 

List any important information about your agency. 

 

 

 
Would you like to be added to the Department’s list of approved sites for future interns?           Yes        No 
 
FOR OFFICE USE ONLY:  CONTRACT ON FILE: ________________________________________ 

Approval of Intern Coordinator: _____________________________________ Date: ___________________ 

Approval Expiration Date: _________________________________________ 


	Date: 2/29/16
	Contact: Tania Slack Peterson
	Address: 4400 N. High St. Suite 300
	Phone: 614-299-2437
	Fax: 
	Email: taniaslack@arcohio.org
	Website: www.arcohio.org
	Comments: we currently have minimal space and would need to make some adjustments
	Comments_2: 
	Paid amount: 
	State: Ohio
	City: Columbus 
	City2: Columbus 
	State2: OH/43214
	Check Box2: Off
	Check Box3: Off
	Check Box1: Yes
	Check Box4: Yes
	Check Box5: Off
	Check Box6: Yes
	Check Box7: Off
	Check Box8: Yes
	Check Box9: Off
	Agency: AIDS Resource Center Ohio
	Hours: Monday- Friday 9am-5pm, occasional weekend and evenings as determined by project 
	Purchases: No required purchases
	Skills: • Proficiency in all Microsoft Office applications and other computer applications.  • Reliable transportation, driver’s license and proof of auto insurance.• Must have sensitivity to, interest in and competence in cultural differences, HIV/AIDS, minority health, sexual practices, and a demonstrated competence in working with gay/lesbian/bisexual/transgender community
	Requirements: 
	Duties: Specific duties are determined based on the placement of the intern, but the duties will align with the NCHEC Responsibilities and Competencies for Health Promotion Specialists. Most interns will conduct research, collect and input data into databases and analyze data, meet with clients, write reports for supervisor, department staff and possibly the board of directors. Interns increase the capacity to conduct needs assessments and provide information to program staff as well as the support staff. Interns may be asked to conduct some of the daily operations to support program staff. That may include providing HIV testing and counseling service, conducting outreach or acting as a hotline operator.Ultimately the scope of the project will determine the duties. 
	Benefits: Mileage, flexible scheduling 
	Info: 


