
Prospective Internship Site Profile 
Department of Health Education & Behavior 

 
  
Location: ______________________________________________________  Date: __________________ 
  City      State 

Agency: __________________________________________________________________________________ 

Contact: __________________________________________________________________________________ 

Address: __________________________________________________________________________________  
  Street / PO Box          City   State / Zip 

Phone: ___________________________________  Fax: _____________________________________ 

Email: ___________________________________  Website: _________________________________ 

What semesters is your agency available to accept interns?  

        Fall (August – December)     Spring (January – April)         Summer (May – August) 

Normal work hours (Please indicate any evening or weekend time commitments): 

 

 

Is office space available to interns?  Yes      No   ______________________________ 
          Comments 

Is a computer available to interns?  Yes      No  ______________________________ 
          Comments 

Does your agency offer paid or non-paid internships?   Non-paid    Paid (amount): ___________  

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.) 

 

 

  
 
List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)
 

 

 



List the required skills or previous experience necessary for interning with your agency. 

 

 

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.) 
Please note:  All interns are required to purchase professional liability coverage for $1,000,000. 

 

 

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if 
desired. 

 

 

 

 

 

 

 

 

List any important information about your agency. 

 

 

 
Would you like to be added to the Department’s list of approved sites for future interns?           Yes        No 
 
FOR OFFICE USE ONLY:  CONTRACT ON FILE: ________________________________________ 

Approval of Intern Coordinator: _____________________________________ Date: ___________________ 

Approval Expiration Date: _________________________________________ 


	Date: 03/27/2019
	Contact: Mia Wilchcombe
	Address: 1951 Woodlea Rd
	Phone: 352-343-4101
	Fax: 352-343-2767
	Email: Wilchcombe@ufl.edu
	Website: lake.ifas.ufl.edu
	Comments: 
	Comments_2: Please bring laptop
	Paid amount: 
	State: Florida
	City: Tavares
	City2: Tavares
	State2: FL, 32778
	Check Box2: Off
	Check Box3: Off
	Check Box1: Off
	Check Box4: Off
	Check Box5: Off
	Agency: UF/IFAS Extension Lake County
	Hours: Normal office hours are Monday - Friday, 8-5 pm. Occasional weekend hours, intern would be notified ahead of time. 
	Purchases: N/A
	Skills: - Must possess effective communication, organization and presentation skills- Adequate computer skills including the development of promotional materials, PowerPoint presentations, newspaper articles, and creation of spreadsheets.
	Requirements: N/A
	Duties: With the assistance of the supervising Agent, we hope the intern will be able to conduct needs assessment via surveys or questionnaires; plan and/or implement educational programs for youth and adults; Create and/or implement evaluation instruments to capture knowledge gain, intent to change, and behavior change; Create and/or send follow-up surveys; Create and utilize PowerPoint presentations in teaching programs; Create or find and incorporate age-appropriate games and activities in programs; Maintain contact lists of program attendees and send follow-up emails as appropriate; Create promotional fliers, brochures, newspaper articles and/or fact sheets; Create short videos and maintain social media accounts; Attend bi-weekly meetings with supervisor to complete the bi-weekly comments sheet; attend additional meetings as needed; and present findings with Agent at conferences or meetings. 
	Benefits: N/A
	Info: UF/IFAS Extension is an equal opportunity employer. This agency works with the community to provide educational programs and services to its residents. Since we strive to provide programs that residents can attend, some programs are scheduled in the evenings and occasionally on Saturdays. We also work with various non-profit and government agencies to meet their client's needs, sometimes working with sensitive information. Please visit our website at lake.ifas.ufl.edu to learn more. 
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