Prospective Internship Site Profile
Department of Health Education & Behavior

Location: Mlam| FL Date: 2/27/2017

City State
Agency:  AmericanRedCross,SouthFlorida Region

Contact: SaraRuiz

Address:  335SW27th Ave. Miami FL, 33135
Street / PO Box City State / Zip

phone: (305)728-2588 Fax: (305)644-1368

Email: Sara.ruiz@redcross.org Website: WWW.redcross.org/

What semesters is your agency available to accept interns?
[2] Fall (August — December) [O] Spring (January — April) [0] Summer (May — August)

Normal work hours (Please indicate any evening or weekend time commitments):

Office hoursare 9:00 am - 5:00 pm, howeverdependingon assignmentthere may be someweekendsand
evenings

Is office space available to interns? @ Yes |:| No
Comments
Is a computer available to interns? [O] Yes [ ] No
Comments
Does your agency offer paid or non-paid internships?  [2] Non-paid [] Paid (amount):

List other benefits your agency offers interns (i.e. housing, health insurance, travel reimbursement, etc.)

Interns will befully trained for their positionat no cost. Theywill alsohavethe opportunityto complete
additionaltraining suchasFEMA courses.Travelwill bedonein RedCrossvehicles.Internship schedules
can beflexible dependingon schoolschedulesand other commitments.

List required purchases for interning with your agency (i.e. parking pass, uniform, etc.)
N/A



List the required skills or previous experience necessary for interning with your agency.

RequiredSkills:

« Excellentcommunicationskills, both written and verbal

« Familiarity with Microsoft Office Programs(Word, Excel, Outlook & PowerPoint)
 Organizedand detail oriented

« Ability to work independentlyandin ateam

« Ability to prospectand networkwith local companiesprganizationsand communitygroups.
PreferredSkills:

« Valid Driver's License

Special Requirements (i.e. special application, proof of health insurance, immunization, etc.)
Please note: All interns are required to purchase professional liability coverage for $1,000,000.

All internswill berequiredto completethe American RedCrossvolunteerapplication(online), which
includesa backgroundcheck.The RedCrosscoversthe costof the backgroundcheck.

List a description of duties your agency expects to be fulfilled by interns. Please include additional literature if
desired.

Projectsand dutiesmayvary by intern interestand needs:

« AssistDisasterServicesTeamin servingclients,providing preparednesgducationand developinghe
disastervolunteerworkforce.

* Implementthe Preparednessnissionof the RedCrosswith outreachactivitiesin our local communityby
supportingPreparedness&eaderswith information to help peopleprevent,preparefor and respondto
disastersand emergencies.

* Assistwith the implementationof preparednesitiatives suchas Citizen CPR,Home Fire Campaign,
and The PillowcaseProject.

* Assistnewvolunteerswith onboardingand training process.

* Assistwith recruitmentof volunteerbaseto improvechaptercapacity

* Assistwith datamanagemenbf volunteerprofiles, caseworkfiles, and outreachevents

List any important information about your agency.

The AmericanRedCross,SouthFlorida Regionis part of the largestand mostdiverseserviceorganizationin the United States.
With morethan 3,000passionatededicatedsolunteers we servemorethan 8 million peoplein 13 counties.We providefood and
shelterin emergenciesassistmemberof our armedforcesand their families, teachlifesavingskills, and more. All AmericanRed
Crossdisasterassistancas free, madepossibleby voluntary donationsof time and moneyfrom the Americanpeople.

DressCode:BusinessCasualMondaythrough Thursday,with Jeanspermittedon Friday or WeekendsNo T-Shirts.

Would you like to be added to the Department’s list of approved sites for future interns? [0] Yes []No

FOR OFFICE USE ONLY: CONTRACT ON FILE:

Approval of Intern Coordinator: Date:

Approval Expiration Date:
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	Email: sara.ruiz@redcross.org 
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	State: FL
	City: Miami
	City2: Miami
	State2: FL, 33135
	Check Box2: Yes
	Check Box3: Yes
	Check Box1: Yes
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	Agency: American Red Cross, South Florida Region
	Hours: Office hours are 9:00 am - 5:00 pm, however depending on assignment, there may be some weekends and evenings 
	Purchases: N/A
	Skills: Required Skills:
• Excellent communication skills, both written and verbal
• Familiarity with Microsoft Office Programs (Word, Excel, Outlook & PowerPoint)
• Organized and detail oriented
• Ability to work independently and in a team
• Ability to prospect and network with local companies, organizations and community groups.   
Preferred Skills:
• Valid Driver’s License 
	Requirements: All interns will be required to complete the American Red Cross volunteer application (online), which includes a background check. The Red Cross covers the cost of the background check. 
	Duties: Projects and duties may vary by intern interest and needs:
• Assist Disaster Services Team in serving clients, providing preparedness education and developing the disaster volunteer workforce. 
• Implement the Preparedness mission of the Red Cross with outreach activities in our local community by supporting Preparedness Leaders with information to help people prevent, prepare for and respond to disasters and emergencies.
• Assist with the implementation of preparedness initiatives such as Citizen CPR, Home Fire Campaign, and The Pillowcase Project. 
• Assist new volunteers with onboarding and training process. 
• Assist with recruitment of volunteer base to improve chapter capacity
• Assist with data management of volunteer profiles, casework files, and outreach events
	Benefits: Interns will be fully trained for their position at no cost. They will also have the opportunity to complete additional training such as FEMA courses. Travel will be done in Red Cross vehicles. Internship schedules can be flexible depending on school schedules and other commitments. 
	Info: The American Red Cross, South Florida Region is part of the largest and most diverse service organization in the United States. With more than 3,000 passionate, dedicated volunteers, we serve more than 8 million people in 13 counties. We provide food and shelter in emergencies, assist members of our armed forces and their families, teach lifesaving skills, and more. All American Red Cross disaster assistance is free, made possible by voluntary donations of time and money from the American people. 

Dress Code: Business Casual Monday through Thursday, with Jeans permitted on Friday or Weekends. No T-Shirts.
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